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PREFACE

IAM very happy to write the preface to this important and valuable
publication of the Directorate of Archives. The preparation of a
Handbook of Archives was long overdue. The extant Handbook compiled

'l records the possessions of the Bombay
lity of only scanty information about the
rery great handicap to historians, scholars
". Originally late Shri P. V. Pendse worked
aken up in right earnest by Shri S. P. Desai
years. Shri Desai has taken enormous labour
:ars and has put in consistent and constant
his volume. I hope that this will prove to be
ier staff members to put in such efforts and
f the Directorate of Archives a rich preserve.
aembers who have directly or indirectly been
ion of this volume. I am aiso thankful to
f Government Printing and Stationery and
er, Government Central Press and other
editious manner in which the printing and
1s completed. The jacket for the work was
.. K. Sabnis, Artist under the able direction
ager, Government Central Press, Bombay
th of them.

B. G. KUNTE,

Director of Archives,
Government of Maharashtra.
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INTRODUCTION

THE Handbook of the Bombay Government Records by A. F. Kind-
ersley was first published in 1921, and it has been out of print since
quite a Jong time. That Handbook gave a brief description of the records
only upto the year 1820 (with a few exceptions). Of late there has been
.a tremendous mcrease in the volume of records transferred to the
nd the old Handbook required thorough
to bring it up-to-date. The non-availability
t research students in particular and others
‘nience.
des or so, several developments have taken
Office is now developed into the Central
rernment of Maharashtra. It has not now
of Government records; it has become
learning. A number of foreign students are
yblems in Indian History and they visit and
zhives in the course of their research.

tra Government are at Bombay, Pune and
ional offices recently opened at Aurangabad
e the richest legacy left by the predecessor
Company and of the Marathas from whom
itate in India has such an old record of the
nature.

: are about five lakh bound volumes and
pheavals, military movements, cducation,
.ers, rural economy, public health, develop-
and industry, water-supply, etc., and cover-
55. They are preserved for posterity because
r the necessary governmental processes,
srivate rights and above all for research by
torical sense, which is a public necessity in
veloped by the study of historical evidence
atra Archives facilitates researches in its

Gul Hayat InStltUte red from the old families,

light on many unknown events in the Maratha History, are outstanding
among the new acquisitions of the Bombay Archives during last fifteen

years.

which throw

ng
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This Handbook is limited to the records housed in the Bombay
Archives only. Similar Handbooks for other archival repositories (at
Pune and Kolhapur) under the control of the Department of Archives,
Maharashtra State, are to be prepared.

Due to the urgency of expeditiously completing this very valuable work
of reference the manuscrip thad to be rushed through; so there is every
chance of some shortcomings creeping in the work. It is hoped that the

readers will bear with them. My colle
Assistant, had already prepared a r¢
which was to be scrutinised, revisec
grateful to Shri Pednekar, without wh
this work within a very short perio
collecting all the data for the holdir
His knowledge of the records proved |

While compiling this Handbook, I
notes, available in the office files, writ
Officers, including Dr. V. G. Dighe,
Archives in the past. [ am thankful tc

The Services of my class-1V colle
R. B. Mohite, B. T. Pawar, R. A. Ka
and others were of very much help 1
records in our repository. Sarvashri
R. N. Tavde also helped me at variot
V. D. Kubal typed the material wil
thankful to all my colleagues, who he

My thanks are also due to late Shri
of compiling a Handbook of Archives

However, most credit for this work
Director of Archives, who encourag
I am indebted to him for giving me ma
also for enquiring about the progress -
the work within the stipulated time.

Finally, T avail myself of the oppc
for various defects and shortcomings

Bombay,

1 May 1978.
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CHAPTER I

THE MAHARASHTRA ARCHIVES—
ITS HISTORY AND ORGANISATION

THE MAHARASHTRA ARCHIVES or the Department of Archives is now

i¢ Central Archival Agency of the Government of
Archival Repositories of Bombay, Pune and Kolhapur
legacy of the past and a great national asset. Two
ces, at Aurangabad and Nagpur, have been opened in
1ey will add to the archival treasure in the near furture.

are the outcome of retirement of non-current records
it since the past three centuries embodying experiences
o built up the history. The Record Offices no longer
sitories of records. They are called upon to perform a
n of making the experience of the Government and the
ince or State as embodied in record and related material
and assist the Government and the people in planning
leir activities. The Records are preserved for posterity
mtinual utility for the necessary Government processes,
sublic and private rights and above all for research by
lents of history. The Administrator and Historian,
nmon ground when they insist on proper preservation,
gement of records.

ecord Office

the records for the Administrator and the Historian
. for the establishment of the Record Offices. It may be
1ecessity of taking early and decisive measures for
ecuring the rights and interests of the various classes
nded property led to the establishment of a General
“ort William in 1820 and the Government of Bombay
pt similar arrangement in the Presidency of Bombay.
retariat Records lay in the custody of the Secretary
ombay Record Office was established in August {821
ssit records of the Secretary’s Office and of other offices

LI LUT L TdIuCIINY Town.

Mr. William Wissencraft was the first Record Keeper in charge of the

SANJIV p. DESAI

Bombay Record Office. Duties of the Record Keeper were :

Receiving
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the Government Records in custody and those of the subordinate public
offices, arranging the same and issuing such as may be required for
references, superintending the establishment maintained to keep the
records clean and in order and directing the arrangements for the safety

and protection of public records.
Building
/ The Record Office in the beginning
Secretary’s Office which formed part of
the Elphinstone Circle, in the vicinity o
it was removed to the Secretariat Buildir
side of Apollo Street. Again in 1832, they -
in the compound of the then Secretariai
removed into the present ‘Old Secretar
A part of the records came to the ‘Old
rest of the records were at two separate
records were transferred to house in th
which they share with the Elphinstone
The Elphinstone College Building, as i

designed for accommodating the Govern
on the idea of utilizing the Building for th:
same was utilized for housing the Governr
ing the Elphinstone College. /l

A small Committee consisting of G. \
Director of Records (1888-1892), the Chit
Public Works Department, planned fittings
patterned on German Model, to ensure
also, for protection and security iron bar
windows. In addition, on the inner side, th
wirc gauze at the cost of Rs. 3,000.

At first the top floor of the buildings
and therefore made fireproof. Subsequent
for the reception of the records and ma
later date. In 1920, the Record Office evac
was given to the Elphinstone College for h
and the records were concentrated on the

All the records, which were till then dispersed at three different places,
came to be accommodated in this building in April 1888. From that
time to this date, the Bombay Record Office (now designated as  Bombay -
Archives’) continues to share the building with that college.

Gul Hayat Institute

the control of the
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The records in Bombay Archives, are housed in eight stack rooms
having a total area of about 30,000 sq. ft. The records are arranged on
120 iron racks, each of about 17 feet height, occupying an area of approxi-
mately 94,000 cubic feet. The racks have 12,760 compartments and each

PRUSPTUNRI 1SRRI S B DY

25 to 40 volumes, depending on the size of the records.
1 scope of Government activities, the records are
wing the accommodation and construction of a new
ay Archives is under consideration of the State

number of years.

lecord Office (Pre-1947)

e, at the time of its inception, was under the direct
f Secretary and it was considered a separate branch
ry’'s Separate Office (which was afterwards named as
at). All the papers used to be submitted directly to
who disposed of all the questions concerning arrange-
, etc. From 1865, the papers began to be submitted
Secretary and changes have been made from time to
Office establishment.

parate Department had a separate Head Clerk in
rate Branch and a Record Keeper in charge of
0 the post of the Head Clerk was abolished and the
placed in charge of the Record Office and Separate
ngement continued till the reorganisation of the
888, when the Separate Department was placed in
secretary and a Superintendent, Separate Department
le the Record Office was placed in charge of Prof.
test. who was designated ‘ Director of Records ', in
essorial duties in the Elphinstone College.

juence of the appointment of Prof. G. W. Forrest
‘ds of the Government of India, this office was again
jovernment Resolution No. 740 of General Depart-
irch 1892. A Record Keeper was appointed to be in
1 Office and he was directly responsible to and under
Secretary to Government, General Department. ’

From 1892, when the Record Office was placed in charge of the Secretary
to Government, General Department, upto 1895 all the papers used to
be submitted direct to the Secretary. This system was discontinued in
1895 under the orders of the Secretary, dated 17th July 1895 and the
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papers began to be submitted to the Secretary, General Department,
through the Assistant Seretary, General Department. By the Government
Resolution, General Department, No. 2095 of 12th April 1905, the Record
Kceper was made directly subordinate to the Chief Secretary to Govern-
ment in the Separate Department. Since then it has been a Chief Secretary’s
subject, the Department being immateri:

Since 1924, the Record Office was in ch:
tion (vide Governmerit Resolution, Separ.
30th June 1924) and even then it continued
but through the Homie Department (Polit
tion happened to be an Officer under Ho
Record Keeper was responsible for the
Director of Information (Mr. J. F. Genni
of the Record Office for 15 years, from 1
full time duties as Commissioner of Labo!
In the meanwhile, on a question being r:
(Political) in 1931 that Political and Servi
Department to deal with record matter:
that Department. Political and Services
o ver. But the arrangement continued ti
19 39. In 1939, the designation of the offic
Re cords, Bombay, was changed from ‘]
Re cords * (Political and Services Departi
3]st March 1939), which post was repl
Superintendent > in April 1947. By G
Department (Political), No. 698 (Politic
Record Office was transferred to the Poli
(in the Separate Department) and this a
Deputy or Under Secretary in immediate c.
ed till the appointment of the Director of 2

Re-organisation of the Record Office

Till 1947, the routine work in the Rec
by the Record Keeper assisted by clerical :
for bona-fide research work were far fr
of the proper preservation, arrangement and documentation of Govern-
ment records in the Secretariat Record Office, as it was called in the
former days, and the weeding out of unnecessary and valueless material
therefrom so as to make room for more important material had been
engaging the attention of Government for a number of years. Since

5

1928, the Government was inviting suggestions from Sir Jadunath Sarkar,
as an expert in Indian History, to enable it to reorganise its historical
records as farasfinances permitted. The Indian Historical Records Commis-
sion, which was set up in 1919, was persistently asking the Provincial
Governments and important Indian States to establish Central Record
issible. A Central Record Office was expected to
" historical research and learning in the Province.
:fore, appointed a committee to go into the question
he Record Office. The committee, consisting of
Dr. G. S. Sardesai and Rev. Father H. Heras,
ecommendations, and their implementation was

. the recommendation of the Indian Historical
Dr. Sorley, Chief Secretary formulated a ‘20 year
n of the Secretariat Record Office. The objective
hich formed the basis of Government Resolution.
Department, No. 8630-V, dated 11th June 1946,
ould thenceforth ‘ be handled in a scientific manner
1 view, the organisation should be equipped and
es worthy of a Public Record Office containing
ords of centuries’. The main features of the
) Speeding up of the handlisting of records upto
1¢ and indexing of these from 1821 onwards, and
ite and fully qualified staff for working the scheme
:xpert supervision.’

ord Office to the stage of its full usefulness and for
f a Public Record Office, the twenty years period
n as a period of transition during which the
ce was to expand and develop all branches and
h the Central Archival organisation of the State.
of Curator, 4 posts of Assistants, 4 posts of Clerk-

L ]
G l I l Ha at Instlt l Ite 1s and other staff were sanctioned for the Record
that for the proper organisation of the Records

. . essary to have a Director in place of a Curator.
The Director’s post was created in July 1947 and he was put in charge
of'the Secretariat Records. Since then the Director of Archives is the Head
of the Department of Archives under the control of General Administra-
tion Department (successor of Political and Services Department) which
is the Administrative Department. The plan was initially sanctioned for a
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period of 3 years. The staff was to b
,r?!r)oblems of administration, weeding
i rary \.vorks, indexing and calend

roodeci
e-designated as Research Assistants. The Rese

Iu)x}der the Historical Archivist who wag late
irector of Archives”, The scheme which
good .refults. The Research Assistants first
an listing the pre-1820 records. The wshot
poei-ptg:n:?tthl:iczi:eb?' the Commercial Dep,
\ .
cxamined and Hs((eéc ifefigz:'i’;.em Diaries

ma’lt‘:;a'rzo gear.ﬁlan’ included ‘weeding out
- But the weeding question v,

he as ¢

of _the agrceq principles of a record office [';1

I};lenztonc:l Re.cords Commission, Indian H;j
earch Institutes Started to be received int

.The political changes from 1947 widene,

(The Baroda Record Office, which was in th

State, went to the .
i new '
former in 1960). Gujarat State followi

wa‘i‘he Ah’enation Office, "also known as the
putin charge of the Director of Archives in

and publication
program
of this office is gramme was concerned. Ti

roce i i
process of being put in charge of the State Archive

e tx.'amfzd for handling all intricate
» Scientific preservation of records
aring, research and publication’

Gul Ha

also now under the Director of Artchives

s. The object is (o

yat |
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make them available for research. To prepare ground for implementa-
tion of this policy, two posts of Archivists, one at Nagpur and another
at Aurangabad, have been created. With these appointments two regional
offices, viz.,. Vidarbha Archives at Nagpur and Marathwada Archives
at Aurangabad have been established. The expansion of these new units
' ' urse.

fforts of the Directorate have made possible
| Modi and Persian lying with the historical
the Daftars of Patwardhans of Sangli, Holkars,
[nis (Menavli), Manes of Mhaswad, Shirkes
Exploration of and research in these source
1 light on Maratha History.

1e Record Office, involves attending to requisi-
d from Government Departments, supply of
. from the printed records to public, dusting of
also making the records available for bona

of record, steps are taken for its preservation.
ding and repair work. Brittle record is restored
of chiffon. Tissue paper, wherever necessary,
1er record worthy to be preserved are bound.
nt rooms against termite and other pests has

ful for research are very vast, and precious time
1 the relevant material can be saved only with
nce such as hand-lists, catalogues, indices, etc.
Research Branch, therefore, is preparation of
‘ch work. These tools will lengthen the life of

L
nstltute :ish administration, selections from the records

ering wide-ranging subjects like alienation,
archaeology, descriptive accounts of British districts, surveys, social
reforms, etc., were published. In 1888, George W. Forrest, then Director
of Records, compiled and published materials of historical interest from
these records. Maratha Series and Home Series can be cited here as

some of the instances.
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Prior to the reorganisation of the Record Office, the Goycrnmcnt
published Poona Residency Correspondence (11 volumes), Se{ecnons Jfrom
the Peshwa Daftar (45 volumes) and Peshwas’ Dfaries. Sir -Jad'unath
Sarkar and Dr. G. S. Sardesai were instrumental in the publication of
the first two series. ;

Since 1947, the remaining four vo
pondence have been published. A new
since been started. Besides, Persian R
translation) in two volumes was com

Among the research tools publish
Secret and Political Department Serie.
from the Shahu Daftar (from Peshwa
.records from the Nivadi and Para
Further numbers of a similar natur
preparation.

Since 1962, the Directorate has beer
in which original material compiled
published. So far, eleven numbers ar

The Records in possession of the I
damand from many quarters. Thes
international importance as in the cas
For supplying historical data and a
questionnaire, a band of research v
material from the records of almost
period 1740-1955.

Present set-up and organisation

The Department of Archives is v
of the Maharashtra State. It has a
Director of Archives, who is a Class
the Assistant Director of Archives, a

9

The Research Branch consisting of 4 Research Assistants and 2 Modi
Knowing Assistants, is engaged in listing and cataloguing of records,
research and publication from records, attending to references from
Government of India, Indian Historical Records Commission, National
Committee of Archivists, Association of Indian Archivists, Indian
Disenes Manncace and other research institutes, survey and inspection of

ent offices, acquisition of records and search for old
'y manuscripts. The Modi Knowin gAssistants are
ng of Modi records acquired from historical families.

nent of an Archivist (a new post sanctioned in Sep-
w ‘ Record Management Branch’, consisting of 1
ers, 1 Issue Clerk, 1 Typist, 2 Record Attendants,
als, has been started. This branch is responsible for
> and preservation of records. The branch is also
ion of records, issue and receipt of records and
Secretariat Departments and private parties. Some of
rds have no reference tools of any kind. These are
he help of Compilers.

it °, of 1 Assistant Archivist, and 2 clerk-Typists, is
:ction of Maps and Plans in Bombay Archives. The
1d catalogued by this unit.

sisting of 2 Binders, 1 Assistant Binder, 1 Binder
1 Assistant Mender, is engaged with binding and
‘ats.

Record Rooms were made over to the Directorate of
165. They are interim repositories of the records of
sretariat) Departments and are looked after by a
3 clerks, 3 Daftaries and 8 Hamals.

rds

. .
ix main Sections : (1) / l l u?lent of Bombay entrusted to Maj. Thomas Ca_ndy
g::;c;]a?”s ‘Record Management Br a )’ a I l S 1 I I e ition and classification of its records. He classified

(3) Map Unit and (6))Binding.

The Administration Branch has a Superintendent, 1 Assistant Supe -
tendent, 5 Clerks (including 1 Cashier), 2 Clerk .Typlsts., 1 Naikand Speoni.
This Branch is engaged in day-to-day admmlstr.atlo-n. ‘of the De}p;ar -
roent, in attendance on research scholars and public visiting the Archives

and issue of certified copies from printed records.

cords not by their sources such as Factories and
oparuias vue vy their form, viz., Diaries, Qutwards or Order Books,
Inwards or Letter Books, Despatches, etc., thus violating the fundamental
archival principle of respect des fonds. He later realized his mistake, and
when again placed on special duty in 1868-69, arranged the Despatches
from and to the Court of Directors according to their originating
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Departments, compiled a separate but incomplete serics of duplicates,

supplied gaps with the aid ofthe series available in the Government’s
Private Secretary’s office and destroyed triplicates.

Sirr}ilarly, by a Resolution of the Political Department (No.-Slo of 27th
Januhry 1886), Mr. G. W. Macpherson was asked to prepare, in consulta-
tion with Departmental Secretarie
records for preservation and destrt
exhaustive list showing which pape
were unwdnted. The Government 2

At present the classification and w
of Bombay Secretariat is governt
Secretariat Instructions and Maxwel
Department classifies and weeds o
records of ¢ A’ Class which are tr
are particularly useful for research.

Arrangement of Records

The records upto 1912 are in boun
in loose compilations and files whit
various classes of subsidiary record:
and from the main records the princ
Government, are arranged. as follo
vear 1820, when Compilation Volume
separate from those subsequent to 1€
the basis of arrangement is not b
expected, but by the form of the re
departments are grouped together an
books, and all the Inwards ot *“ Let
1820 Similarly, after 1820 the Cor
form a group. Within these groups
to Departments and the records o
are arranged chronologically.

11

various State Governments for the weeding of their respective records,
had emphasised the need for providing suitable safeguards against des-
truction of records of possible research value. As described above the
classification and weeding of records of the Department of the Bombay
Secretariat is governed by the relevant instructions in the Secretariat
Instructions and the Maxwell’s Manual of Office Procedure, and in
’ """ :m every Department of the Secretariat classifies and
records with regards to its own future administrative
xed rules for the classification of records of all Depart-
iately be framed to subserve the abovementioned
"the Commission. In order, however, to ensure that
ble historical and research interest are destroyed by
the Secretariat after they cease to be of administrative
f Archives has been associated with the process of
lone by the Departments by allowing him to scrutinise
proposed to be destroyed before they are actually

Archives and his staff are empowered to inspect non-
I the subordinate Government offices. The records in
ct and taluka level, are inspected by the staff of the
ives, and 30-years old records, not required by those
ed to the Archival Repositories at Bombay, Pune,
bad and Nagpur.

-aining Camps ' to give short term training to the
d Clerks dealing with the records in District and
eld by the Directorate. So also, about five lectures
ng’ are included in the Post-Recruitment Training
1 for the Assistants working in Mantralaya Depart-

f Archives, Bombay, provides research scholars and

L
I I es for research. Over half a dozen students can sit
At the entrance of each room é Gu1 a y at II I Stltl Ite g records in well-ventilated and airy corners where

to the wall, arranged according to t
of records and giving references to dates and racks.

Weeding of the Secretariat Records

The Indian Historical Records Commission in its report to the Govern-
ment of India on the adequacy or otherwise of the rules framed by the

nd lighting arrangements have been made. Research
stuaents are gutaea by the Director and his staff in selecting material
for research. Use of the archival library is allowed, for reference oaly;
books are not issued out. The Rules for research in the Maharashtra
State Archives are given in Appendix * A "
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4. Suitable training re-orientation programmes should be organised
by the State Archives for the staff in charge of the Record Rooms of the
Departments of the Secretariat and of the other offices.

The members of the general public often visit:ithe Bombay Archives for
certified copies of extracts from the Government “Gazettes and other
printed records. The rates for inspection, search or obtaining copies of

documents from the records are given in Appendix *B . 5. The staff entrusted with the record of Department/Office should be

responsible for the proper maintenance and management of the semi-

Proper Management of Records

The Government of Mahara
directions as regards proper ma
The following is the extract fr
Administration Department, N
July 1976, in this respect:

“With a view to (i) defining :
Departments of the Secretariat a
local bodies for proper custody.
their possession for selection ai
value to the State Archives, (if)
State Archives in r&pect of Pul
respect of those in the custody of
other offices, and (jii) prescribii
access to the records retired t
approved the measures set out he

1. These measures shall exten

(a) all the Departments of
to them.

(b) all the offices of the Z
in the State.

The term * records ™ for thi
codices, sheets, files, dossiers, 1
diagrams, sound recordings, etc

2. The Departments of the St
as well as local bodies coming w
be responsible for their curren
appraisal and elimination of e

systematic transfer of records of .

3. The Record Room holding semi-current records of each Depart-
ment and Public office should be placed in the charge of properly trained,

suitable and responsible staff.

"""""""" * ]

Gul Hayat Institute

for premane

*, for compilation and periodic revision of Retention
: Department/Office for appraisal and weeding of records
ith the procedure laid down for compilation and issue of
xes to Records, (ii) the Organizational History of the
ce and (iii) annual supplements to it, for maintenance of
rith the State Archives, and for tendering advice generally
:rtaining to record management to all sections within the
ice.

Schedules, indicating the period for which particular
ories of records should be preserved shall be drawn up
vith the State Archives and should be got approved by the
rtment/Office. The Schedules should be revised once in
.ure that adequate notice is being taken of the changing
activities of the Department/Office.

Is and files selected for preservation should be transferred
hives 5 vears after being closed or recorded, as laid down
f Office Procedure, or the Acts or rules relating to the
records of the Zilla Parishads or Municipal Councils,
ollowing limitations—

aring any security classification should not be transferred
.rchives.

yvernor’s Secretariat, the Chief Minister’s Secretariat
s of other Ministers may prescribe a longer period for
"their non-confidential records.

rtment/Office may requisition from the State Archives
file or record for its use whenever necessary. The file or
tisitioned shall be returned to the State Archives within
from the date of issue.

d files remaining untransferred to the State Archives

at the end of the stipulated period should be appraised once in five
years with a view to downgrading them and the downgraded files fit

nt preservation transferred to the State Archives.
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8. Records pertaining to a Department/Office becoming defunct with
no successor taking over its functions, should be transferred to the State

Archives soon after that Department/Office is defunct.

9. No records more than hundred years o]d should be destroyed.

’0' The Director of Archivcs ‘n;" ha tha Tncnantina Nffirar fAar nAan_

current records in Government offic
and Municipal Councils in the
General Administration Departn
datzd the 3rd September 1975).

11. The Director of Archives
proper care and management of all

12. -The Director of Archives
Archives, records of any public ofl
scope of this Resolution or papers
tions and individuals, subject to the

13. Government may constitute
persons as are interested in the s
management, preservation and rese

14. The Director of Archives w
Advisory Record Commiittees set L
tecords from private bodies or indi

15. To ensure that no record:
interest are destroyed by the Depa
of administrative use, the Depa
Director of Archives with the pr
scribed in Government Circulars,
Nos. REC-1053/B, dated 2Ist Sej
such orders issued thereafter. Tl
ordinate and guide all connected

15

17. The Director of Archives will be responsible for attending to
ancillary matters such as Archival Commissions, and Committees,
archival publications, compilation of the National Register of Private
Archives in so far as the State is concerned and organizing exhibitions
and for developing general archival consciousness in the State.

>r of Archives will submit a report to Government
1anagement of public records, with particular reference
king of the record managzment system.

nfidential public records, transferred to the State
g to the period prior to the Ist January, 1946, shall
* Research Scholars, subject to the conditions specified
>lution, General Administration Department No. REC
ted the 5th August 1975,

ments of the Secretariat and other offices may in
sovernment in General Administration Department,
i to Sccret/Confidential records not transferred to

’

tion is a new development in the Archival policy of
aharashtra, and it shows that the Government is
nscious. The Government of Maharashtra desires to
»n modern lines and bring up its Record Office to the
eference and information centre.

administration, preservation and el .
of permanent value are not destr Gul Hayat Instltute

Archives at the appropriate tim

16. The Director of Archives will tender such advice and render such
assistance as may be possible to offices and institutions falling outside
the scope of this Resolution in respect of technical problems bearing on

record management.




CHAPTER 11 volumes.
NATURE AND EXTENT OF THE RECORDS IN BOMBAY each Department
ARCHIVES cach Repart

The Records in Bombay Ar
administration of the British Ea
since its establishment and its
India Company started as a pun
cial body it developed into a

The Government of the E:
pointed out, was a Governme;
and they contrived that every
written. From the huge bulk of
the Company’s Government, 1
corded with minute care.

All its activities in commerc
three hundred years are reflecte
exaggeration to say that no do
life during the British period a
made use of this valuable sto

The contents of the Bombay F
of the proceedings of the gov
originally the President-in-Cou
Council of Bombay and of the
received by that body. Besides
records in this office. They are (a
of the East India Company in
places outside India subordinat
Secretariat Departments locatec
consisting principally of the prc
and committees appointed for ac
of subordinate offices.

These Records can also be classified, in different manner, into four

main categories as follows :

(1) Pre-1820 records which are mostly copies of original' rcc_ords 9f
the East India Company’s Government of Bombay maintained in

Gul Hayat Institute
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the form of Diaries. The total number of these records is about 7,000

(2) Post-1820 records which are the proceedings of Government in

in compilations arranged in alphabetical order '
1es upto 1912 and in loose files upto 1920. The total
¢ records is about 2,00,000 volumes.

ifter 1920 maintained in the form of files, one file
according to the Maxwell system. The total number
is about 4,00,000 files.

scords, Maps, Newspapers, Private Records, etc.

liest station of the East India Company on the Western
seat of the Presidency with subordinate agencies at
Abbas, Basra, Tatta and Broach. Bombay was
glish in 1661. It became the seat of the Western
. From the earliest time down to 1820 the most
ecords in Surat and Bombay consists of Diaries. The
tin Bombay begin in 1660. In the period previous
dministration to Bombay they consist of the record
the President and his Council, their minutes and
on there are out-going letters. There are two sets of
I comprising 150 volumes.

r the Bombay Rccords commence from 1720 with a
7 years. These records are found in continuous series,
originally a trading corporation and its commercial
rge in the early years. The Company was interested
country only as it affected its commerce. The carlier
e, full of commercial news—Company's investments,
1 products for export—the famous spices of the
1on, cardamom, myrobalan, precious metals, indigo,
n textiles and imports consisting mainly of woollens,

f the 18th century, the English had definitely started
mquest which ended in their supremacy over the

LouLLCiL O1 INa1a. | he records from 1750 down to 1820 are naturally full
of political and diplomaticevents. British agents and envoys were scheming
and planning with the Country powers for ousting the French, destroying
Hyder Ali and Tipu Sultan, and inviting the Malabar chieftains to come
under their protection. From

N74 10 1818 the Company was locked up
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in rivalry with the Maratha state. Thci.r Residents wete l:iusy c:?::é:i
news of the various Darbars, their soldiers, governors and com randers
were busy in compassing the ruin of the Marathas an}:l sclth_ra et
Indian powers. The pre-occupation- of the Company with poli mo and i
subsequent occupation of territories called for a_blfl‘ll'citl'OI"l. of thei
records series. Formerly all matte

ment. From 1755 commences the
the Company took upon itself
series were started, such as the
Department in 1768, Finance. i1
Education in 1860 and Law in
the record of their activities in ¢
the Bombay Archives. There is
papers leave untouched. The :

A —
customs, water supply, developrf
-schools, universities, public sani —

cussed in these files. These reco
present the rich experience the
three centuries.

The early manuscript recor
consist of : (1) Factory and Res
Records, (3) Records of Miss
from and to the court of Direc
Selections, Selected compilatis

The earliest records that are
the year 1630. They are copi.e
Surat, which was then the pri
trade in India.

The records of the Governm

February 1665, the date on whi«l
of the Island of Bombay to 2.

-

g
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The Proceedings of the Government of Bombay from 1720 are complete,
with the exception of those for the years 1721-23, 1725-1727, 1729, 1730
and 1732. They are recorded in *‘ Diaries ” in which every business
transacted in the Secretary’s Office, as also information received in his
Office and letters received in and issued from the Secretariat and Minutes
Board used to be recorded in the order of the dates
it Council meetings. By ‘Consultations’ is meant the
resident and his Council. The word was also used to
s of such meetings. In 1662, Sir George Oxenden
be President and Chief Director of the East India
in Surat and all other Factories in India and one of the
to him for his guidance in the management of the

in the Court’s letter of 19th March 1661-62, was that
ings should be sent Home annually. These instructions,
for the Diary system in Factories and in the Bombay
:arlier Bombay Diaries, abstracts of letters, memoranda,
ie Secretariat are entered in the form of an indirect
1s¢ of letters, memoranda, etc., abstracted in Diaries,
a book called ‘ Imvard Letter Book.” When a letter
a Diary it is not copied in Inward Letter Book. Letters,
onveying to subordinate officials and others the views
:rnment recorded in Diaries are copied in a book called
20k ’ or ‘Order Book.’

ries” extant in Bombay commence from 1660. In the
the transfer of the administration to Bombay thev
usively of records of consuliations. These set forth the
a meeting of Council, with the decisions taken there-
cases a careful statement of reasons for the decision.
trport o be signed by the President and the Members

century, however, the Surat Consultations are found

transferred from the Crown t : some extent the form of Diaries. Two or more dates
and those from the latter date u a 5/ a I I S 1 u e proceedings belonging to each, are found in the same

and Outward Letter Books, S

Books, Surat Factory Diarie. — = '
Directérs. The Memorandum contauning proposals touching the Island

of Bombay by General Aungier, President at Surat and G(l);«‘z]rlno'rs ?ri;
Bombay, submitted to the Court of Directors n February , is i

Surat Factory Outward Letter Book No. 1-A, at page 217.

'hole being contained between a single heading of the

-names or tnose present ’ and a single set of signatures. At the same time,

Consultations become to a greater extent a chronicle of events, with
copies of correspondence received and issued. Such correspondence is
usually interpolated in the midst of a so-called ‘ Consultation’., The
Surat Diaries have in fact changed from Minutes of Council meetings to
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what is in the main a station log-book and correspondence book, although
discussions and resolutions passed in Consultation between the Chief
and his Council are still found here and there.

The Bombay Castle Diaries or Secretariat Department Diaries preserved
in Bombay Archives commence fr
common with the early 18th cen
the Consultations, which at that
interest were chronicled, and paj
The Consultations purport to h
with and accounts passed, at the
after the record of the Consultatic
in the settlement ceased, corresf

interpolating long reports into -
From the year 1755 the business o
Departments—the ¢ Secret and 1
From 1779 onwards other De
Each Department kept separate
occasions the proceedings at a |
and his Council could no longer
tke early Diaries. The Diary o
to keep up in form the pretence
Letters issued were entered with
forwarded™; letters received we
with a definite date of reading,

were occasionally prefaced by tl

-

The Secretariat Department [
mation to be found in the Secret
and Minute Books. The Minute
Council meetings. After the trans
to Bombay, the Surat Factory w
Factory and it had to submit its

'y

——
i
——
- —
—
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Consultation system was that all transactions in any given Department
were recorded chronologically, irrespective of the nature of their subject-
matter. This followed as a necessary consequence of the form used,
which purported to be a record of actual Consultations of the Governor
T " ° chronological order. The result was that the papers
‘ticular subject were scattered about, and a long
en though recorded in a single year, could not be

yeginning to end. '

ystem, a correspondence relating to each question
ernment for consideration formed a separate case,
s of Government were passed thereon, the papers were
of cartridge papers and were slightly stitched, which
ion’. The subject-matter of the correspondence was
t on the Compilation under a proper heading. The
tmbered and the superscription on the compilation
Index Key. Subsequent proceedings on the same
1 in the same compilation and in the case of any
a list showing the details of the contents of the papers
nder the opening cover of the Compilation.

v. Marine, Ecclesiastical, and Public Works Depart-
e system of annual Compilatic.istin all the other
secretariat. After 2 or 3 years, the Compilations were
nes" of a convenient size. In making up Volumes the
f the subject to which the Compilations relate was
of contents was prefixed to each Volume for facility
's were numbered in alphabetical order of Subject-
ilations contained in them and a list was prepared,
.betical order the subject-matter of Compilations,
i numbers of Volumes containing the compilations.
slume List, serves as an annual index to records.

‘here are special * Index Volumes’ from 1821 to 1860,

L]
bay, like . . . .
Ihe[eG toov 22:;? Of'?}?emD?:riels f Gl I l Ha at Il I Stltl Ite urnished in detail to the Home Government in the
na Y. ording to the dates of consultations. These indexes

annual indexes of their own, com
earlier Diaries are somewhat defective, but tney are suticiciity ucsuiipury
to serve as a guide to students engaged in making researches in records.

In 1821, the system of recording the Secretariat proceedings in l?iaries
was discontinued and that of compiling original papers accorqlng to
subiects was introduced. One of the disadvantages of the Diary or

_ . _orm of Calendars, giving descriptions of the proceed-
ings at their different stages. In the Military, Marine and Ecclesiastical
Departmeants and from 1868 in the Public Works Department a Compila-
tion is continued for a certain number of years, the system as regards
preparation of indexes on binding of compilationsinto volumes being
the same as in other Departments.
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the Home Government”, Her Majesty’s Government ordered in 1859
that * instead of sending Home the correspondence upon all matters,
whether important or otherwise, as is now done”, the Local Government
should report separately, with their respective collections, all questions

Upto 1860, the proceedings of Government used to be confirmed at
Council Meetings and the proceedings thus confirmed used to be numbered
in serial order. The numbering system was either annual or mqnthly.
Under the system introduced in 1821, the papers were to be compiled in

original according to subject-matter. This is somewhat a laborious task.

But the compiling of original
was very vasy. It did not requ
centents of papers, as they cou
prepared for the use of the Ho
are ¢ Consultation Volume ’ s
Revenue, Marine and Military
in those Departments, the syste
matter and the system of cor
numbers. Owing to this double
of proceedings relating to a sut
Series and a portion in Consult:
be mentioned that proceeding
acquisition of a certain-land fi
Department Compilation Vol
according to subject-matter,
28th June 1842, from the Qua
of the land to Military Authori
Order relating to the new limit
in Military Department Consu
tion Nos. 4727 to 4729. Simi
September 1838, relating to tt
the Poona Cantonment, are
Military Department Compila
subsequent proceedings fror
Department Consultation Vol
5295 to 5297.

Besides the Compilation V¢
of records, there are Miscel
records in the Marine and M
papers are compiled. The syst

series of records is also obtained in the Ecclesiastical Department.

In 1860 a new form of record began to appear a'nd that was of 2
“Abstracts of Proceedings,’ which are in printed form with the view of

Gul Hayat Institute
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, dence of the Local Governmeat in India with

“abridging the correspon

of importance, and describe all other correspondence briefly in a tabular

imitted monthly. Thesetabular statements continued
when the form was altered, and the abstract sent
printed version of Government Resolutions which
nt, each preceded by a brief abstract of the correspon-
gave rise to it, with important correspondence in full.
rm was introduced, retaining the most important
1 (A Class) but containing only summaries of the less
osrrespondence of Government (B Class). Abstracts of
Terent Departments from the vear 1863 to 1920 (both
from 1920 to 1931 (only A Class) are preserved.
ued under the Government of India orders.

r Volume series of records are continuation of the
cretariat Departments. Secretariat Records from the
sist of loose Compilations, kept in cardboard boxes.
re in the form of “Files > bearingthe same No. and
ng correspondence for several years together on the
are preserved in cardboard boxes.

stariat Department Files are of different categories,
, A, B and C Files, * S’ Files, * P’ Files, L.C. Files,
There are also Files of the different Committees
ernment such as Retrenchment Committee, Banking
dern  File’ system in the Secretariat Departments
ext Chapter.

‘ompilation Volumes and Files, the other forms of
\rchives are as follows :—

r Book.—A manuscript book, containing 'copies of
1e Secretariat (Factories, &c), is called Inward Lettter
the years 1646 to 1786. In the case of letters copied

s swwoa o aswnaes, they do not appear in Inward Letter Books. From
1786 letters are copied in full in Diaries.

Outward Letter Book or Order Book.—A manuscript book,
containing copies of letters, memoranda and orders issued from the
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Secretariat Factorics, Residencics, &c, is called Outward Letter Book
or Order Book.

3. Minute Book.—A manuscript book, containing notes of proceed-
ings at the Council Meetings of the Government of Bombay and of
the Chief and Factors in the Factories and Residencies and of Members
of Committecs, is called Minute Ronk. These natec with chanaeac in

the language are copi

4. Despatches from
The Depatches from tt
ment of Bombay and
are compiled separat
Honourable Court’s In
Outwards. There are
while on special duty
arranged these letters

5. Inward Register
memoranda, etc. recei
Inward Register.

6. Outward Regist
randa, ectc. issued fI
Outward Register.

7. [Indices.—In the
year contains indices.
there are separate ind

8. Selections or Se
copies of proceedings
questions under consi
those relating to Fo
“Foreign Powers”.

9. Surveys.—There
relate to the Revenue,
Island of Bombay and

10.  Records in Port_....__. : ‘
ments in the Portuguese language. They comprise the period from
1714 to 1819. But, there are gaps of records for many years. They
contain translations in Portuguese of letters received and issued by the

4
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Government of Bombay to Native Princes and other individuals in
Malabar and to the Portuguese Governments at Goaud, Daman,
Volumes No. 4 of 1714 to 1717 and No. 6 of 1819, contain Judicial
proceedings. Volume No. 5 of 1722 contains a register of lands and
taxes on the island of Bombay.

d_ Records.—These consist of Government Publications,
om Government Records, Government Gazettes, old
iles, Civil Lists, Abstracts of Proceedings, Annual Reports
Government Offices, Reports of different Committees
' Government, etc.

—There are about 10,000 old maps in Bombay Archives.
ations startsd vigorously in this Province from 1820.
maps prepared from that period to date, of the districts
’residency and surrounding aieas and of the Bombay
und in this Collection.

lms and Photocopies.—The Department of Archives has
mber of photocopies and microfilms of valuable histo-
ipts from India Office Library & Records, London,
1m, London, National Archives of India, New Delhi, -
5. Andhra Pradesh, Hyderabad, and from other sources,
: available to Research Scholars for research.

‘Records.—Maharashtra State is rich in archival material
nilies in Maharashrra have in their possession a good
1eir family records, which throws light on the -history-of
The Department of Archives has acquired, in recent
us private records from the ‘historical families like the
f Sangli, Manes of Mhaswad, Mohites of Raigaon,

Patan, etc. Most of these records are in Modiscript
2em in Persian. :

= vould remain a closed book if there were no suitable aids |
Gul Hayat Institute s e

ne Lists, Indices, Press Lists, Descriptive Catalogues, etc.
Key-Books
A key-Book ccntains the headings and sub-headings of compilatiops,

arranged in alphabetical order of the main heads. The numbers of
Volumes in which the Comopilations are bound, are added in due <burse.
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The Key-book is only intended as 2 provisional index pending the
preparation of the Volume List. :
Particulars of existing Key-books are given below.—
(1) General Department, 18 T ™ - ieemms 10€7 1090
(3) Political Department 1
1912, (5) Education Depai
1844-79 and (7) Judicial .

No Key-books are available i

Volume Lists

A Volume Listis alist of all tl
ment for the years with their co
The sub-headings forming the
also entered in most Departm
List of a year contains all thec
headings.

Indices

The indices state the subjec
arranging them in alphabetic
alphabetical order of sub-heads
to the number of consultation '
Volume are not given. One he
Volume lists for locating the ¢

Particulars of available Indi

)] Ecclesiastical Departi

(2) Financial Department

(3) General Department,

(4) Judicial Department,

(5) Commercial Departm .

(6) Indo-European Teleg G 1 H t I t t t

(7) Marine Department, u ay a nS 1 u e

(8) Military Department

(9) Political Department, 1521-0v.

(10) Revenue Department, 1821-'63..

(11) Secret Department, 1821-61. y

“ Alphabetical Catalogue of the contents of the Bomba(.:ya Sfc:et:rt;zs

Records (1630-1780) ”, by G. W. Forrest, 1887.——'1‘hzsh t{a gcge ;icql
stated by its editor, had been prepared after the model of the alpha 3
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arrangement of the Public Records recommended by the Select Committee
appointed to inquire into the State of the Public Records of the United
Kingdom. The ** Subject * items appear to have been chosen by Professor
Forrest personally as a result of his own examination of the records.

- of the oldest records in the Bombay Record Office
p in pursuance of instructions received in 1891 from
e. This was in conformity with the treatment of records
-d Office, which consisted in the preparation of a Press
lete list of documents, with some indication of their
nd a celendar giving a precis of nearlyevery document
a reference to some publication where it might be

re in existence containing entries of selected documeants
s —

~1700 2. 1701-1719

-1740 4. 1741-1760

Press Lists was discontinued under the orders of the
a, which observed that the progress made in India had
7, and that the system of press-listing and calendaring
ed as defective by the Royal Commission on the Public
and Wales, press lists .being considered too meagre,
process too slow and elaborate for application to
s. The preparation of descriptive handbooks of ail
it the same time decided upon.

irds Secretariat Departments started preparing File
:es are available in respect of Secretariat Departments
: 1954, system of triliteral files has been introduced
these files is itself one kind of index. It, therefore,
tion and printing of separate index was discontinued

Descriptive Catalogue
After formation of Directorate of Archives, in 1947, the Directorate

has brought out a Descriptive Catalogue of Secret and Political
Department Series (1755-1820). The Catalogue indicates subject-matter
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of each document and with the help of index at the end one can pi<.:k out
the material required. Such Descriptive Catalogues for other series are
under preparation. At present the Catalogue of Public Department
series is being put into shape for printing.

Catalogues of Private Records (in Madi Scrint) in RBomhav Archives

are under preparation. A ty
(Patwardhan) Daftar is ready.

The Map Collection in Bomb
index card for every map is bein

Typed copies of Records

The contents of such of tt
decay have been copied by typir
in Appendix C. The student wil
to the typewritten copies in pre

Gul Hayat Insti1
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CHAPTER 111

THE MODERN ¢ FILE’ SYSTEM IN THE SECRETARIAT

DEPARTMENTS

svernment Records of the Secretariat Departments
. of “ Files * and hence a major part of the recent
'me for preservation in the Bombay Archives and
tecord Rooms consists of these files. Since 1954,
ariat Departments are maintained in the following

i of a single case or a number of cases regarding
ns on the same subject and to which the same file
A * Case ” consists of any single transaction of
articular subject. It is comprised of a single ¢ receipt’
ots added to it from time to time in the course of

ile number.—The title and the file number either
» in the indentification of a case or a file. As a rule,
n action in an office without bearing a title and
tle is divided into— -

Head or Sub-Heads and (¢) Content in the following

: important word that is placed first in the title
1abetical position in the index Is determined and
ly depends the probability of finding the title in

the *“ Head . The head must be a word or words
" occur to anyone who wants the papers. It must

-The head is followed by a sub-head or sub-heads
ndicative of the precise subject of the file than
is necessary to have more than one sub-head for
ind more abstract generally precede the narrower

te.

(c) Content.—After the head comes the * Content’. This is .as

brief as compatible with expressing clearly the exact subjects of

the file. A content worded in general terms is of fittle practical use,
for, if it does not distinguish a file from others relating to closely
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similar but not identical subjects, time may be wasted ff)r taking
out and examining several files before what is wanted is found.
Examples of titles, sub-titles and content are given below :—

Subject dealt with

(1) Question whether
should be regarded
sole criterion in maki
motions and confirmat
the selection posts.

(2) Enquiry whether it |
sary to communicate
remarks in the con
reports to persons CC
in certain circumstanc

In both the above titles, the
the second line are sub-heads,
main head may be used alone,
head cannot be used without a
head, e.g., ‘ Budget * may be
head, as for example * Police
than one subject, two or more
be necessary. In such cases, th
head only, while against the o
* See ” (Here
used for indexing the file). T.
Rales ” a cross reference is ¢

G : * Government Serva

..............

C : * Conduct of Gover

he whole title head, sub-h
stantive adjective (where necest
are excluded as far as possible
practical. The title is articulate
ing of as few words as possi

subject-matter. Each begins Wiuu a vuprims oo S
preceding one by a bold dash as in the examples given above.

Two titles.—If two aspects of a quest
dealt with on the same file, two or more comp

each Being indexed separately duly cross referenced.

and are

—arit

Title, Sub-title and Content.
/1) Qalartinn nncte—Promotions

31

File numbers.—(1) File numbers consist of three portions, viz., triliterals
representing the main head of title followed by a number consisting of
four digits, first two digits representing the sub-head, and the sécond two
digits the year of the file. To the file number is added the designation of
the branch,* e.g., the title ** Ceremonials—Republic Day ”’ dealt with in the

.

g

——
-——
——
- —
—

-
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undaer - odalary -
. applies to the
jon are very much interconnected

lete titles are given .

e represented thus: * CER-1158-E . Here the trili-
main head * Ceremonials ” the first two digits of
resent the sub-head ¢ Republic Day * and the second
he year of the file, viz, 1958. The number is followed
sh represents the branch to which the file belongs.

under a title is given an appropriate number of
» 99. The first digit 10 may be conveniently reserved,
ing the parent file dealing with general questions-or
several sub-heads under the title.

Questions, Resolutions, etc., in the Legislature the
ler the main head *‘ Legislative Assembly” or * Legis-
owed by the ° Questions’ or ‘Resolutions’, i.e.,
Q, or LCR the sub-head bearing the month and the
usual sub-head of the Question or Resolution. When
slution results in the issue of general orders the dis-
der the General Head with cross reference under

«dical Returns are given bare serial numbers 1, 2,3,
prefixed by the letter “P°.

correspondence, the contents of which are of an
d are not required to be preserved for more than
iny four digit file number. It bears-only the triliteral '
‘e.g. MSC-14083-Elec.). If it is later found that a
ad in such correspondence, the entice file is brought
file number.

se of titles, etc.—(1) According to Secretariat Instruc-
ssential in the selection of both titles and triliterals.
ealing with the question of PAY should be indexed
ind not some times under ‘ Pay ' and some times

ana at other times under ¢ Emoluments *. The same
selection of triliterals derived from the catch words of
titles, e.g.. the title ** Ceremonials * should always be represented by

* This is nosw substituted by the * Desk Number *.
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the triliterals CER and not some times by CER and some times b‘y CR:\;I-.
It should be remembered that if the titl.es and .the tr.lhtcrals arczi.xgiap;l)ﬁes
priately chosen, so long as there is consistency in their use, ]?SS i ‘ctu ;
will arise than that if these are in themselves bett_erf}x_tAllrrlf:on‘sns‘en y
chosen. It is also necessary that

not use the same triliterals, even il
of being reduced to identical tr
of the use of—in non-urgent cas
both should not be reduced to tril
title can be changed to TLG (1!

(2) The Standard List of
exhaustive list of titles, heads an
it indicating also the file number t
by the branch officer and approv
'I:he list is then adhered to at all
made in it, it is brought to the
permission the necessary chz}nges
List of Titles. Copies of the list are
and all officers in the Department
(it relates.

B

(3) The preparation of the list
of current files dealt with in each
etc., for recurring files. As far as |
the same file numbers year after

Opening of new Files.—(1) For
vear, the file of the previous yea

(2) If the subject-matter of a co
of a year clearly falls outside the
is framed and a file number alloti

L]
concerned, care being taken to st te
given to it does not conflict wit Gu a a nS 1 u
branch in the Department. The s

is called upon to deal with a ne
Department. o . .
(3) As a rule. there is a separate file for each dls‘tmct subjei;; I l:l(;
subject of a file is too wide or too general, there will be a tc:iccl.\nz)éan
i i i i nt aspects of the matter wi
lace all receipts dealing with drffert.: of the . part
From making the file unwieldy will impede business. If the issues raise
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in a receipt or in the notes or in the order passed thereon go beyond the

- original subject, relevant abstracts are take
a new file which is indexed in the appropri

n and dealt with separately on
ate manner (This also applies

to opening of new cases under one and the same file).

Iso opened if the main file js not likely to be available
en it is desired to consult simultaneously other bran-
r officers. In such cases, copies of relevant notes,
-» are taken from the main file and kept in the part-
' opened is however, amalgamated with the main
le, if this can be done without affecting the sequence
dtherwise, it is just added to the main file at the

h branch maintains 2 file register, in addition to the
is.

dex of Files.—(1) The annual general index of

solidated list of files opened by its different sections
year.

n the basis of the File Register and the index cards
nt branches. The work of compiling the general
oy the registry section in each Department.

‘neral index are made in the alphabetical order of
mbers which appear in column one and the titles of

- The number and title of a sub-file appears imme-
the main file.

see that files which were expected to be opened on
d List of Titles but were not actually opened during
¢ in the general index. Entries regarding individual
do not also find place in the general index.

1g is the process of closing a file after action on all
ration thereon has been completed.

al Principles for the classification of Govern-

....... wiv as follows.—(1) All recorded files are classified

for the purpose of preservation having regard to their importance and

the period up to which they are likely to be required for reference in
connection with administrative needs. Every file which is likely to be
required is preserved and cvery unwanted file destroyed both to save
space and to simplify searching. In interpreting administrative needs,



duc regard is given to

respect of files to be preserve
is carried out to the full extent

(2) Care is taken to see
important or are likely to be
sources ol information on
military, social, economic, etc
of biographical or antiquarial

ABCD List.—(1) For prz
under :—

A Class.—To be preserv
in which important questi
orders establishing import
ruling of a permanent imp:

B Class.—To be preserve
files of the same category as
for reference after a few de

C Class.—To be preserve
secondary importance whic
number of years.

D Class.—To be destroy
any case not later than one
are filed. This class consists
ephemeral nature.

(2) The Classification of re
means of an authorized ABCi
The different subjects dealt wi
categories having regard to
from the administrative and h
Establishment Officer of eac

department and gets it approved by the Secretary. It is reviewed every
year and kept up-to-date. A copy of the list is sent to the Director of
Archives whose suggestions, if any, for revision of the list for hxstoncal

purposes is given due weight.

their extent.
administrative necessity for preservation for a short period, that is a very
dificrent thing from preservation forever. It is equally necessary that
the minimum period of preservation is long ecnough to provid«,
for any revision or reconsideration of the orders 1ssucd ona ﬁle Even in

-8
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While there may be strong
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Procedure for making the classification.—(1) Classification is made on
each case separately at the very time filing orders are given thereon. This
is done by the assistant dealing with the case. The classification is indi-
cated on the docket sheet of the case or if there is no docket sheet on

---- - -'--—*“-atjon is indicated on the last page thereof.

tny papers on a case which have already served their
ire not fit to be preserved for more than a year, they
he letter “ W™ on the top of each such paper (e.g.,
f telegrams, mere acknowledgements or letters of
of the same paper, blank or nil reports, letters
joning a meeting, etc.).
se or batch of file has served its purpose or is not to be
than a year, the whole of it is classified as * D °.

of classification. opportunity is taken of amending
of a case when it is necessitated by the development
:r of the case since its start.

then shown to the superintendent for approval of the
if in doubt regarding the classification of a case takes
sranch officer. Every assistant or superintendent or
r approves a classification puts his dated initials below
irk.

1 by the general duty clerk.—The cases are then made
duty clerk who takes action as indicated below :—
de all papers which are classified as D in separate pads,
ing papers on which filing orders are given during
bears the lable indicating the month.

ut from cases marked for preservation, papers bearing
nd keeps them aside with other D papers.

ers the pages on cases from which papers are weeded
sequential changes in the referencing done on notes
ase, whenever possible.

cases marked for preservation and bearing one and
ser of the same year and puts them under a file cover.

The cases are arranged in a file in the chronological order of the date-on
which filing orders are given thereon and without disturbing the noting
and correspondence on eachof them. The composite file will, therefore,

be a collection of cases, each case being the composite of the noting

and correspondence section.

[t is unnecessary to give a running page



number to the whole file. As a rule cases arc compiled in the parent file
as and when filing and classification instructions are given thereon i.e.
this is done day to day and no filing arrears arc allowed to accumulate.

(v).If the number of cases bearing one and the same file number of
the same year are too numernre ar hnlkv ta he comniled in a sinele file,

they are compiled in mo
a part No. (i.e. I, II, LI, et
(vi) He prepares a revise
The title of a file is revise
the superintendent and a r
(vif) The title and the fil
the file cover in the relevar
neatly the title being writte
for the file. The file numbe
allied subjects are also wril
relevant index cards.
(viii) The file is thereafts
file is brought on this regi
(ix). The File Register is
year after the year to whi

Registry Section.

Custody of closed Files.—(1
papers and files of the curret
files arc made over to the
after obtaining a receipt and

(2) The closed files which
transfer to the Registry are ai
of their file numbers and kep!

(3) Files and papers class
itself as and when due for «
files transferred to it for a pel
are closed.

Treatment of closed files i
sub-section in the Registry cc

The Record Clerk receives the closed files from branches together with
the File Register, verifies the files with the particulars given in .the Fr.le
Register and keeps them in deposit in the Record Room. The Assistant tn
charge of the Registry is responsible for the overall control over the

36 37
(2) Files of each branch are kept in separate compartments so long
as they are in the custody of the Registry Section.

(3) The Registry arranges to destroy files classfied as ¢ C’ as soon
as five years have elapsed after the year in which they were closed and
keep a note of their destruction in the File Register.

:«d as A and B are made over to the Department of
as 5 years have elapsed after they are closed. They
suitable size after preparing a list of files contained in
it is obtained from the Record Office (Department of
t in the File Register.

s “A’ and ‘B’ are reviewed every ten years and the
d, if necessary. The revised classification is indicated in

» g
P led files from the Registry Section—(1) To get a
—— he Registry Section of the Department, a requisition
///' - \\, :r by the Branch to the record clerk in the Registry.
’ d -l rives the file and keeps the requisition slip with him
A\ / he signature of the person to whom the file is given.

/ ) . s

\.. J returns the file as soon as done with but within a
\\ — /// The record clerk sees that the files given to branches are
y — ——d nore than .a month without intimation to him. The
 ——— ; e of the Registry obtains from the record clerk, a

of files issued but not returned by branches within
nordinate delays on the part of branches in returning
ght to the notice of the officer in charge of the

s returned, the branch general duty clerk takes it to the
it over to him and sees himdestroy the requisition

od files from the Record Office.—(1) To geta file from

. Department of Archives) a requisition slip is prepared

Gu Ha at In Stltute ie copy thereof sent to that Office over the signature
ent and the other copy retained as office copy. The

__________________ bject of the case for the consideration of which the file
is required is invariably indicated in the requisition slip. If the file number
and the subject of the case for which it is required is not known, the

requisition slip clearly specifies the purpose for which or the officer for
whom it is needed.

receipt, issue and return of the files.



(2) If the file required belongs to another department, the requisition
slip is accompanied by a written consent of the owning Department.
Ordinarily it suffices if the requisition slipis got countersigned by the
head of the Registry Section of the owning Department.

(3) A file obtained from tl
more than three months, If
beyond that period, that O
which it is likely to be req

(4) If a file obtained from
Department, it is not ordinat
Should this become nccessa
against a written memo, a
Office to enable it to comple
other Department.

Previous Files

Before introduction of T
Departments were classified
to the degree of indexing r

(i) Papers or cases of
the office records and need
together as file*‘O” irrespe

(ii) Cases which recurr
odical reports, statement
were indexed once for all |
guished by the letter ‘]

(iii) ¢ S * files afforded
groups of cases, involvin
same subject, which occur
frem one another only ir
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CHAPTER 1V

RECORDS OF FACTORIES AND RESIDENCIES

Gul Hayat Ins

titut

ords, as the name indicates, are records of the commer-

of the East India Company in Western India from
to Tellicherry on the Malabar coast. When the East
rted their business in the East, their places of business
stories’. Surat was their headquarter or Chief Factory
.. Factories also included Commercial Residencies such
sidency Northward, Malabar Commercial Residency,
Residency, etc.

necant an establishment which had to look after the
st India Company at the Courts of Native Rulers.
f the Residency werz more or less of a political nature.
oast of Bombay, piracy was rife, which greatly inter-
e of the Company. The English put down the pirates
idencies at Bankot, Malwan and Redi. The Residency
s established within a few hundred yards of the Factory
it would seem, for the administration of certain
o the East India Company in that neighbourhood.
"began to assume the form of Government, the Officer
sidency had to perform administrative functions.

dency Records mainly register the business transactions
ut incidentally refer to Political events in the country.
belong the records of Surat Factory (1780-1781),
6-1817), Bankot Factory (1766-1814), Karwar Factory
Factory (1762-1764), Mokha Factory (1722-1785),
3-1811) and Gombroon Factory (1741-1757). Of the
sse of the Surat Factory belong to the early days of

eiiv mwve snwew —~mpany and have therefore a peculiar interest to the
students of Anglo-Indian History. An Qutward Letter Book of 1630 of the
Surat Factory is the oldest British document extant in Indiaf A gap of 15
years then occurs after which the Surat Inward and Outward’Letter Books
are extant from 1646 onwards. Unfortunately the gaps in these books
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are many and long. The volumss contuin only a few letters compared with
the number of years they cover. 'I'e Surat Diaries consist of 218
volumes extant frem 1660 to I80Y. The rest of the old Surat
Records and also records of Factorios ut Karwar, Rajapur, Hubli appear
to have been lost or destroyed. Most ul' these Factorics in course of time
acquired political importance ii

called Residencies.

The Factory of Surat was estal
a Presidency, with subordinate
Cambay and subsequently at G
Broach.

Bombay was ceded in 1661 and :
to the East India Company in I
was transferred from Surat to
continue for more than a century
Factory. From the earliest times
records was introduced, we find
Surat, Bombay and the larger F:
‘diaries .

The Surat ¢ Diaries’ extant in |
previous to the transfer of the
almost exclusively of records of «
arising at a meeting of the Cou
and in some cases a careful stat
proceedings purport to be sign
his Council. In addition theie
documents.

In the early eighteenth century
fcund to have assumed to some ¢
dates with the events or procect
same consultation, the whole b

41

Records of Factories and Residencics in Bombay Archives can be
classified as follows:—

(a) In Western India.—These are as follows:—

(i) North of Bombay: the Factories cf Surat and Broach; and the
** Commercial Residency, Northward”, a term which covered Surat,
d Kathiawad;

ourhood of Bombay: the Factories of Caranja,
a (Thana);

Calian (Kalyan) and Poona Residencies ;

south of Bombay : the Residencies of Raree (Redi)
at Bankot, and the Factory of Bankot, all in what
district, the Factory of Karwar, in North Kanara,
ymmercial Residency;

ory, the letters of which are dated sometimes from
om Shahbandar.

—These comprise the Residencies and Factories
Arabian coast ofthe Red Sea, Basra, Bushire,
stter ' known as Bandar Abbas, Diego Garcia
the Indian Ocean far south of Bombay, and

records is a letter book from Bantam, 1679-1683.
the Mokha Residency, 1821-1828. Almost all the
century.

> understand why the records of the Company’s
a, or rather, portions of those records, come to be
ters of the Western Presidency, to which thcy were
nce of the Bantam book, on the other hand, calls
ig due to peculiar circumstances. In August
1 by the Dutch, and the Company’s establishment
ed to withdraw to Batavia, whence in August

of the names of those ‘present’ : . . ‘ ‘ \ug
same time the consultations b Gu H a at In Stltut e irat, doubtless as being the Company’s principal
of events with copies of correspo y ugh Fort St. George (Madras) had by this time

pondence is usually interpolate e
tation’. The Surat Diaries have in tact changed from minutes of Council
meetings to what is, in the main, a station log-book and correspondence
book, although discussions and resolutions passed in consultation between
the Chief and his Council are still tound here and there.

sidency. They must be presumed to have brought
with them their current Inward Letter Book (1679-1683) which is the only
record -of Bantam found in the Bombay Office. A few yeats earlier, in
1677, when the Factory had teen sacked by the Javanese at the insti-
gation of the Dutch, the factory books are stated to have been closed and
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conveyed to the Court of Directors. This explains the absgnce of the
earlier Bantam records from Bombay. The Diego Garcia Diary r.ecords
little more than the taking pcssession of the Island, not then in the
possession of any European nation, in 1786. The Mokha Factorgf rg?cords
proper last for two years. 1722 to 1723 only, but the Diaries of

Supercargoes and Commi:

Details of the Factory
Surat as a Presidency ar
1. Surat Presidency a
1685-87. The Surat Presids
Records of Surat when 1
(1) Diaries.—Under t
records connected with Si
in another; but they are
(@) Diaries of the pr

(b) Diaries of Judic

(c) Diaries of the C

(d) Latty Records |

(@) Diaries of the Chie/
48 Volumes (Nos. 1
99 Volumes (Nos. 6

In the years covered by
are supplicd by Diaries i
tbe szcond set are dupli
a good deal of repetition
been entered twice.

Nos. 1 to 4 (from 16.

Nos. 1 and 2 are near

No. 1 (1659-1696) is !
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No. 4 (1702-1704) belongs to the new Company, Sir N. Waite being
« public Minister and Consul General . This Volume too is incomplete.
After No. 4 there is a great gap in the years, but it is partly supplied by
volumes of the second set.
) is under quite a different order of things. It is the
ef and his Council as subordinate to the Govérnor in
say.
ary of 1742 - 44 is twice entered.
iary of six months of 1744-45 is given twice, and that
nonths is given three times. The diary of August and
s given twice. In No. 8 the Diary of August, December
.. The Diary of 1747-48 is wanting here, but is in No. 537.
s a proclamation of the Dutch prohibiting other nations
in certain limits on the East Coast.
749-50 is wanting.

2) contains first a Diary of the Chief and Council.
was suspended, and a Committee appointed, a Diary of
s is given. The Committee having settled affairs, the
ened, and its Diary follows.

151 the Committee engaged in fight with a “Morarta”
to belong to Toolajee Angria. They request the Bombay
reconcile this unfortunate mistake with the Maratha
v certainly may thank themselves for it ".

licate for No. 10.

-57) some parts of the Diary are given twice,

¢ pages at the beginning are wanting.

) records the appointment of the Chief to be Geveinor
-astle and Fleet. The Governor of Bombay is styled
¢ Coast of India, Persia and Arabia, Governor and
aef of His Majesty's Castle and Island of Bombay™.

L]
copied into it were copie Gul Ha at In Stlt l I te -63) the style of the Chief is altered. He is styled * Chief
No. 2 (1699-1707) is a e British Nation ™ (Instead of ‘‘ of the Honorable East

There is a good deal in it .

seizure and imprisonment of Sir John and Lady Gayer. The .last cpmplete
letter in it is from Sir N. Waitz protesting his poverty and integrity, and

asking to be allowed to ratire as Governor.
No. 3 (1701-1704) is a volume of tvhe old Company's affairs.

!

. ), “etc. etc. ™’
No Diary from 31st July 1768 to 31st December 1771.
No Diary from Ist January 1773 to 11th February 1777.
No. 21 (1770 and 1780) records the taking of the French Factcry by the

English,
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No. 626 (1738-39) is an Inward Letter Book.

No. 628 (1739) is an Outward Letter Book from April,

No. 629 (1739-40). ’

No. 630 (1740-41) is a duplicate of part of No. 5 (in the first set of

No Diary from January 1778 to 31st Qcccmbcr 1779.
No. 22(1781) records the taking of the Dutch Factory. The Dutch were
made prisoners.

No. 31 (1793-94) records a dispute among the Banias about an Idol. Diaries). - .
No. 32 (1795) records a riot = “+=~* ~= Srmtmm b A mm o B ) is an Outward Letter Book.
tion of it. ) is a duplicate of part of No. 5.

No. 36 records a good di
the Idol between ¢ Muharai
Duncan proposes to the “ M
decide the matter, and send:

No. 39 (1800) is a Diary of
at Surat.

No. 40 (2Ist June to 10th
assumed the Government o
July 2nd and the Chief mad:
Nawab was dated May 13th

No Diary for 180I.
No. 42 (Ist February to 9
of the Lieutenant Governo

In consequence of arran
the office of Lieutenant Gov
was made Agent to Governt

No. 45 (1805). The Diary
is the ** Diary of the Agentc
the * Diary of the Chief ”

Secom
No. 611 (1719-20).

No. 612 (1723-25) is an
No. 614 (1729-32) is an

v aat. Gul Hayat Institute

not in that number.
No. 618 (1734-35) IS an vuwtwalu Lulttul LDUUA.
No. 620 (1735-36) is an Inward Letter Book.
No. 621 (1736-37) is an Inward Letter Book.
No. 622 (1736-37) is an Qutward Letter Book.
Neo. 624 (1737-38) is an Outward Letter Book.

) is an Inward Letter Book.

'is a duplicate of part of No. 6.

) is an Inward Letter Book.

' is a book of rough drafts of consultations without
the Consultations are found in No. 6.

supplies a gap in No. 8 i.e. Diary for 1747-48,

licate of No. 637.

) is a duplicate of part of No. 8.

cate of part of No. 9 i.e. Diary from March to July

) is an Outward Letter Book.
is a triplicate of No. 10 (of which No. 11 is the

's a duplicate of part of No. 12.

is a duplicate of part of No. 12.

is a duplicate of part of No. 13.

te of part of No. 13 (Diary ficm August to December
"No. 14 (Diary from January to July 1758). This
wanting in No. 14.

is a duplicate of part of No. 14,

e of part of No. 14 (Diary from August to December
No. 15 (Diary from January to July 1760). There
t the commencement of this latter part.

is a duplicate ot part of No. 15. There is a slight
t of goods at the end.

s a duplicate of part of No. 16.

s a dulicate of part of No. 16. A list of goods
lefr out in No. 651.

=== \--=- ~., .8 a duplicate of part of No. 17.
No. 653 (1764-65) is a duplicate of part of No. 17.
No. 654 (1765-66) is a duplicate of part of No. 18.
No. 655 (1766-67) is a duplicate of part of No. 18.
No. 656 (1767-68) is a duplicate of part of No. 19,




No. 657 (Junc to December- 1770) supplies part of the gap between

No. 19 and No. 20.

No. 658 (February to Octéber 1771) is a rough draft of a Diary, without
signatures. It supplics part of a gap between Nos. 19 and 20.
No. 659 (September to December 1771) supplies patt of the gap between

Nos. 19 and 20.
No. 660 is a duplicate of par
1772).
No. 661 (1772) is a duplicate
No. 662 (1772-73 from 13th
of the Broach Factory, subor
No. 663 (Ist January to 9th
No. 20.
No. 664 (7th November to 3
gap after No. 20.
No. 665 (1775) supplies part
No. 666 is a duplicate of N
No. 667 (20th May to 3lst [
after No. 20.
No. 668 is a duplicate of No.
No. 669 (1777) is a duplicate «
the copy in No. 21 as that is i
No. 670 (1778) supplies part «
No. 671 (1779) supplics part o
No. 672 is a duplicate of
No. 673 (1781) is a duplical
No. 674 (1782) is a duplicate
No. 675 (1783) is a duplicat
No. 676 (1784) is a duplicate
No. 677 (1785) is a duplicatx
No. 678 (1786) is a duplicate
No. 679 (1787) is a duplicate of
is wanting in that. This, theref

No. 680 (1788) is a duplic

No. 681 (1789) is a duplicate of No. 28. )
No. 682 {1790) is a duplicate of No. 29. i
No. 683 (1791) is a duplicate of part of No. 30. :
No. 684 (1792) is a duplicate of part of No. 30. ;
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NnUs. o1 anu oz (1802-1804) contain proceedings of
Session and of the Surat Court.

See also No. 696 above, under ** Diaries of the Chief in Council ™.

Some cntries are in -duplicate.

Some pages are wanting in No. 51.
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No. 685 (1793) is a duplicate of part of No. 31.
No. 686 (1794) is a duplicate of part of No. 31.
Nos. 6387 and 688 (1795) are a duplicate of No. 32.
No. 689 (1796-part) is a duplicate of No. 33.

No. 690 (1796-Part) is a duplicate No. 34.

(1797) are a duplicate of No. 35.
lare a duplicate of No. 36.

(1799) are a duplicate of No. 37.

Diary of the Chief’s Judicial proceedings. It should
| Diaries.

a Journal of Accounts.
rof Bonds and other documents in various languages.
an Outward Letter Book.

an Outward Lctter Book.

an Outward Letter Book.

n Outward Letter Book.

styled * Order Book ” for 1793. It contains letters,
registers of the Civil Pay Office.

is a Journal of Accounts, Cash Accounts, Account
t has no signature.

s a Journal of Accounts of the same character.

. Diary, but quite different from No. 42, the Diary
s to be a Diary of the proceedings of a Committee
1e Lieutenant Governor in his Military Command.
to No. 42.

ok of the Secretary containing various entries
i. It is signed.

¢ of Manuscripts and printed papers.

ical and Judicial Proceedings.—4 Volumes (Nos. 49

[799) contains registers of cases and correspondence.
s in duplicate. There is no entry for 1798.

ins a register of Magistracy, ‘a register cf the Court
acts from Minutes of Council.

the Quarterly
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(¢) Diaries of the Commercial Board.—10 Volumes (Nos. 53 to 62),

1795 to 1809.

Nos. 53 to part ot 59 contain proceedings of the Comm.ercial Boa.rd :
the remaining part of No. 59, with Nos. 60, 61 and 62, contain proceedings

of the Commercial Resident.
No. 53 is a good deal inj
The first half of No. 58 is a

(d) Latty Records.—57 Vo
Latty Records mcan Customr

(2) Ourward or Order Boo
1700.

These volumes contain bul
vears they cover. The gaps :
are illegible, or nearly so. Ir
without any regard to the o:

(3) Inward or Letter Book.

This volume is illegible in !
addressed to Bombay. In o
Sir John Gayer is thus addies
Knight, Commissary Genera
of the Honorable English E

2. Broach Factory.—Broa
of the same name, in Gujarat
a Duch Factory were establi
was made subordinate to Sur
records of that period are n
Factory Records relating to
In 1772, the city was captu

rule, to makc Broach the
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No. 258 (November 1772 to February 1773) is a Diary of the Military
and Marine Commanders appointed as a Committee to settle affairs after
the capture of the place, which Committee was afterwards enlarged.

) the regular Diary of the Resident and Factors (after-
:f and Factors *’) subordinate to the Chief and Council

tered the Diary of a Committee sent from Bombay to
s against the Chief; after which co mes the usual Diary.
-a duplicate of the Diary of the above Committee.

iary of anothzr Committee.

licate of No. 267 (Diary of 1781).

under Surat Diaries of the Chief in Council.

Residency, Northward.—These are the Records of the
and Residencies (Surat, Broach, Cambay, Kathiawad),
wead of Diaries and conrsist of 141 volumes (Nos. 457
1g double) ranging from 1774 to 1835.

volumes (Nos. 531 to 538), from 1802 to 1835, Besides
Mumes (Nos. 595 and 596), from 1826 to 1831.

Infs and Investment Books, 6 volumes (Nos. 539 to
1821.

‘olumes (Nos. 545, 546, 547), from 1764 to 1832,
» 3 volumes (Nos. 548, 549, 550) from 1724 to 1829.
:nditure of Cash, 10 volumes, (Nos. 551 to 560),

>0ds purchased, 3 volumes (Nos. 561-563), from 1791

Books, 6 volumes (Nos. 364 to 569), from 1786 to

I volume (No. 571), from 1827 1o 1834,

considerable demand for its 't te "probable receipts and issues), | volume (No. 570)
trade in raw cotton to China, ¢ l I a 5’ a I IS 1 u ) '

Broach was transferred to M

Diaries

16 Volumes (Nos. 257 to 270), from 1772 to 1783.

No. 257 is a Diary of the expedition against Broach in 1772.

2 bz o

Waste Book, or daily deliveries, 1 velume (No. 572), from 1804 to 1810.

Abstracts of Pay or pensions and Bil] Books, 2 volumes (Nos. 573,
574) from 1810 to 1833.

The remaining numbers, viz., Nos. 575 to 587, have many matters
bound up in them, e.g., audit books, check books, draft books, minute




50 51

Diaries
(a) Proceedings of Chief and Council.
57 Volumes (Nos. 710 to 766) from 1776 to 1817.

books, and various kinds of registers and entrics. They have not been well
arranged. For instance, in No. 577, Consignment Books of Cotton are
bound up with Minute Books of the Commercial Board; and in No.
580, with a register of the receipts of cloth, are bound up Extracts from

Despatches from the Honourable 7~

No. 579 contains Order or Outwe

Nos. 584, 585, 586, 587 are entitl
books. ** They are not well arrange:
have already occurred, and should t

Gaps of several years occur in tk
In No. 457 the Journal of 1774-75

In Nos. 474, 475, 476 the Diarie
are repeated in an abbreviated way
not entered.

In No. 478 the Diary of 1804 fr
twice.
In No. 480 the Diary of 1806 is
In No. 481 the Diary of 1807 is §
No. 484 contains duplicate of 48
form of a part of No. 495, the Dia
In 486 a letter book of 1810 is bc
Some of the Outward Letter Boo.
4. Karanja (‘Caranja’) Reside
Taluka of Kolaba District. In 1
from the Marathas.

Dic
28 Volumes (Nos. 767 to 794) frc
Nos. 771, 772 and 781 are not f

5. Belapur (¢ Bellapoor °) Factor:
District. The English seized Belapui

Diaries
1 Volume (No. 285), from October 1780 to December [781.

6. Thana ( 'Tanna" ) Factory.—Thana is now the head-quarters of

the District lof the same name.

et AFf MNicantnan

Gul Hayat Institute

No Diary for 1788, 1789, 1790.

7710, and being perfect should be used instead
f 713 (Diary of 1781), and is in better order

"716 (Diary of 1783), and is better than it.
'719 (Diary of 1786),.

721 (Diary of 1787).

etter Books.

nsultation volumes for 1799 to 1800.

rd Diaries or Letter Books for 1801 to 1817.
vard Diaries or Letter Books for 1801 to 1817.
of Sessions.

301 and 1802.

ward or Order Books

to 1782, and 1793 to 1798.

s from 1782 to 1793.

aries "’ are Outward Letter Books.

ard or Letter Books

1-95.

Residency.—Kalyan is now the headquarters

»y the British on 10th May 1780.

Diaries
ym 23rd February to 27th December 1781.
1ave been published in Maharashtra Archives

Outward or Order Books

34 Volumes (Nos. 38 to 69), 1798 to 1819.
These volumes contain the correspondence of Colonel Close and
Mountstuart Elphinstone, Residents at the Court of the Peshwa at




Poona : the latter was subsequently sole Commissioner of the Deccan.
The contents are both letters to them and letters from them. The collection
is usually called “ The Poona Correspondence .
Inward or Letter Books
61 Volumes (Nos. 44 to 104), 1812 to 1819.

The collection consists pai
high officials to Mountstu:
despatches by high officials
Elphinstone by the writers, -
officials comprehend the Gor
and Lucknow, Sir John Mal
General Doveton, etc.

This is an important col

9. Redi (* Raree *) Resid
is a village near Vengurla ir
Sawantwadi chiefs.

1 Volume (No.213), 29th £

This is a record of ope
(Khem Sawant Bhosle).

10. Fort Victoria (Bankot)
was next to the island of B
Western India. Commodore
The Fort of Bankot (Himm
ceded to the British in Octot

9 Volumes (Nos. 163 to 1
and 1767, 1769-1774, 1798, 1%
No. 163 is defective at the
In No. 165 the Diary of 1
In No. 167 is found a repcrt
appointed to inquire into the
Surat piece-goods. It is out of

was President of the Committee, whnich may account 1or S proceeaings

appearing here.

No. 168 contains a survey of villages subject to Fort Victoria.
In No. 170 the Diary of 1805 is given twice.

¢
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cargoes.
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11. Bankot Factory.

Diaries

7 Volumes (Nos. 797 to 803), from 1756 to 1814.
‘ 1'2. l\arwar (‘ Carwar’) Factory.— Karwar (now in Mysore State)

ory since early 17th Century. But the records of that
able. In 1720, The East India Company was forced to
y and in spite of efforts to regain the favour of the
nglish were unable to open a new factory at Karwar
Karwar factory started in that year shortlived only

biaries
162), 1751-52.
162 A) is available.
Outward or Order Books
", 1720 to 1722.

\) is available.
) ailable | <&

)Facton —On 22nd September 1958, Gulam Shah

" Sind allowed East India Compm to establish a
ions, with many trade concessions, and the British
I lasted till 1775.

Diaries
), from August 1762 to July 1764.
+ dated sometimes from Tatta and sometimes from

'Y—Mokha is a town in Yemen on the Arabian
Diaries

64,74,75,76), from December 1722 to 1795.
mber 1722 to 7th August 1723) is the Diary of the

Nos. 74 and 75 (August 1725 to August 1732) are Diaries of Super-

No. 76 (May 1752 to August 1795) contains a Dia ary of two Super-
cargoes sent to Beetlefakee, and then the usual Diaries.



The gaps arc IMOrC NUMErous
records. There are no Diaries fo
1730, August 1730 to April 17
1752 to April 1790 and June 179

15. Mokha Residency.—
D

9 Volumes (Nos. 65 to 73), frem
These volumes, though entered
No. 65 (1821 to 1826) is an Inwa
order at the end.
No. 66 {1820 to 1828) is an Tm
higgledy-piggledy. There are also s
No. 67 (1822 to 1827) contains ]
some Persian letters, and some 1
No. 68 (1812 to 1828) is an Out
No. 69 (1821 to 1828) contain:
No. 70,71,72 contain Accounts,
Remittarces and other miscelle
No. 73 relates to the enquiry a

16 Basra Factory.—(Basra w
government of Baghdad. An
about the middle of the 18th C

11 Volumes (Nos. 193 to 203),
No Diary for 1770-71 , nor I\
In No. 196 the Diary from 1st
of the Diary for the same peric

' Outwar:

| Volume (No 30), 1725
The letters were entered care

17. Basra Residency.—

9 Volumes (Nos. 204 to 212),
No Diaries for 1777 t

very scanty. That of 1804 is only
1806 is enly from 8th Scptember to

than the years of which there arc
r 1723-24, 1724-25, August 1726 to Match
33, August 1733 to Marcch 1752, July

3 10 April 1795.

from 1766 to 1811.
o 1797. The Diaties of some other years arc

7 f}&v
S -
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from l1st to 26th January; and that of
3{st December.
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18. Bushire Residency.—Bushire is a ia, 1
: s . town of Persia i
of Fars, situated in the Persian Gulf. i in the provinee

Outward or Order Book

! Volume (No. 35), 1789 to 1798.
15 both Qutward and Inward Letters. There are

1789-1796 ; and then Inward Letters from 1792

tory. or Residency.—Gombroon, or which is also

as, is atow.n of Persia in the province of Kerman,

of the Pc;rsnan Gulf. The English opened a factary

tury, which was destroyed by the French in 1759.
Diaries

2 to 118), from August 1741 to August 1757.

Journal, kept by Mr. Danvers Graves (Februacy
le most material occurrences, during Nadir Shah’s
Kerman). Itis a very piteous account. This Journal,
aave been published in Mr. Forrest’s Selections,

. 115 is a duplicate of the latter half of No. 114

Qurward or Order Book
1744-45).

Inward or Letter Book
1443-44,

lan'd.—Di::go Garcia, one of the group of Islands
rch{pelago , about 250 miles S. by W. from the
aldive Islands.

Diary

I vowume (No. zo09), 1786,

This .volume contains the proceedings of Government respecting taking
g:xessmn of the Island and settling it, the Diary of the Chief of th:
Settlements; and a Journal of the voyage to the Island and b

ack
Bombay by Captain Robinson. N




23. Jawhar Residency.=—80 Fil

56

Other Miscellancous Residency Records

21.. Kolhapur Residency.—35 Files (1854 to 19{8).
22. Janjira Residency.—35 Files (1937 to 1947).

24. Rewa Kantha Residency.—
25. Rajpipla Residency.—70 I
26. Baroda Residency.—about

27. Gujarat State Agency and
(1866 to 1927).

Gul Hayat Institute
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1646 to 1786.

CHAPTER V

PRESIDENCY RECORDS
(ALL DEPARTMENTYS)

the Records of the various Secretariat Departments,
briefly a different set of Records which are classified
‘epartments) Records’. These records do not belong
:partment. It is not known why these records were
f the Secretariat Departments. They cover the period
These records are as follows :—

tward or Order Books.—27 volumes (Nos. 2 to 27),

nuous series. The first four volumes (of which No. 1
+ Surat Factory Records. Nos. 2, 3, 4 contain papers
rears 1675, 1676, 1677, 1686 and 1687 ; No. 5 of
. 6 of the years 1697-1699 is quite illegible; the first
ins Bombay Government’s letters to Directors for
remaining are President’s orders to subordinate
ts for 1700-1702. All these papers are of great interest
iterial for the early history of the Bombay settlement,
le, rivalry with the French and the Dutch; they also
s happening in the contest between the Mughals and
ii’s invasion of the Karnatak, his struggle with the
we’s carly activities, etc. A few extracts from these
1cluded in Foster’s series of Factory Records, but all
:serve to be printed in extenso.

s a wide gap of 37 years. Volume No. 8 cf the series
38 and the series with occasional gaps goes right up
7 however the series loses its historical interest. It
bordinate Factories about trade matters.

ards or Letter Books.—37 volumes (Nos. 1 to 377),

The series consists of 37 volumes starting with the year 1646 and ending

with 1786. There are many gaps.in the years embraced by these volumes.
There are gaps from 19th October 1647 to November 1656, from 2nd
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October 1657 to August 1696, from 4th February 1697 to December
1700 and from 16th July 1701 to January 1740.

The first half of No. 1 belongs rather to Surat than to the Bombay
Seccretariat. Tt contains letters addres TN e il e
Surat, while in the latter half are found
of Bombay. The volume is illegible in n

The series contains as its name indic:
ries and settlements subordinate to B
Western point the Factories were lc
in Sind (for a time), Cambay, Surat.
Bankot (after 1755), Anjengo and Te
French struggle in 1761 the East [ndia
and the correspondence reflects its cot
with the purchase of Indian goods to
coffee, copper, cotton, cloth and the su
woollens, etc. The Company’s servi
in country politics, but were intereste
business. There are therefoie faint ecl
Indian continent. The Bushire and B:
struggle between the Turks, the Arab
Afghanistan adversely affected the Coi
Likewise Surat and Broach letters tel
influence in the two cities, the subsequ
their authority, the struggle between
singh Gaikwad, the expeditions again
Anjengo papers report the purchase
of cloth, and refer to the rivalries ¢
Calicut, the Prince of Cherikka, Al R
Travancore and Cochin. Later after !
conquest of Canara and push soutl

There are also letters coming from Fe

William and Canton in far away Cluua ey v .
transactions. 1t is interesting to read of sandalwood and clephant’s teeth

being shipped to China to be worked into delicate picces of art. Copies
of despatches reporting the unhappy expedition to Balambangan in Java
are to be found in 1761-1764 volumes, as also Holwell's reports of the
Black Hole épisode.

waters of Malabar powers. The Con
with Haider, so that its trade privileg l I a E ] at I

59

. Volumes of later period (from 1772) lose their importance. Separate
dcp:%rtmef\ts were set up to deal with political affairs and correspondence
dealing with them came to be entered in volumes of those departménts.

(3) Minute Books.—7 volumes (Nos. 1 to 7), 1756 to 1791.

ceedings of the Governor’s Council. The discus-
tt came before the Council for consideration and
n are noted in these Minute Books. They bear
Jovernors and the members of the Council.
hes of the business is available in these Minute
:ry bad condition. Moreover the information is
other types pertaining to this period. (viz.

woks for 1757-58, 1760-64, 1766 and 1769-1776.

Inwards : (Enclosures to the Letters from the

22), 1767 to 1827.

ain enclosures to the Letters from the Court of
rents from the beginning to the end of 1827.
ans) appointed to various posts in the Bombay
rsons not in employ: of the East India Company,
ied to India are found in these volumes.
1s and Memorials in respect of‘allowanccs,.
Company’s servants are also in these volumes.
ad instructions to the Captains of ships and
rranted  to  various personalities like Hornby,
pean, Elphinstone and Malcolm which are

opies of Covenants and Bonds registered for

L]
nStlt tary, Company’s Solicitor’s answer regarding
l I e Court at Bombay. opinion of the Council on

and Council to alter the sentence of the Court
viartal Act o1 t /o4 governing the appointments of Governors in India
ctc. Letters from the Court to prominent Peshwas like Madhavrao,
Bajirao, copy of the marriage treaty between King Charles I and King
of Portugal (1661), annual revenues of Bombay Presidency for l787f
statement of revenues of Co.’s possessions at Bengal, Madras and
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